This is a short, illustrated introduction to security setting for Macros in Microsoft Excel 2003 and 2007.  We first do Excel 2003.  Under the Tools menu pad is found the choice “Options”.
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Below is shown the Options window with the “Security” tab selected.  There is a button called “Macro Security”, which we utilize to get to the next window.

[image: image2.png]Joptions 21|
vew | Cotuston | £t | Gonoral | Tonston | Customiists | chart |
Coor | tematona | swve | Eworcheding | spelng [“Saiy’]

File encrypion settings fo this workbook.

Pessuerdto pen I [

Filesharing settings fo this workbook.

Passuord to modfy:

T~ Read-only recommended

DigtalSignatures

Privacy options

T~ Remove personal information from file properties on save

Macra security

and specify names of trusted macro developers. i secury.





We now get to the window of interest for Macro security settings.  In my case I choose “Medium”.
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When I open up a MS Excel workbook that has macros, I get the following window.  I have a choice between enabling or disabling macros in that workbook.  The status request workbooks used for ANU statusing have several macros that aid the user in making sensible entries, so the choice in that case would be to enable the macros.
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If the macros aren’t enabled, you will see something like the following in Column X when you make a change to dates or %.  The entry in Column X will be “#NAME?”.  This indicates that the macro isn’t working.
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Below I illustrate what happens if the macro security setting is “High” and you open up a workbook with macros in it.
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Next I illustrate the case of MS Excel 2007.  To set options in this case, use the button at the top left.
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The next window that appears is shown below.  At the bottom right there is a button for “Excel Options”.

[image: image9.png][

Eo&kd! BOM

e‘ﬂw
D

Open

Save s
print
Prepare

Seng

& N ALTE

4

Publish

Close

Recent Documents

1u08_ANU_TumAround Export EightMonth.
1un09_ANU_ TurnAround_Export Eighthonth.
‘anu_luy. 09 NUMI Status taria.is
1un09_ANU_ TurnAround_Export Eighthonth.
June var_file_study.xis

‘CAM_Notebook _approval_studyls
1u08_ANU_TumAround Export EightMonth.
Jul03_TurnAround_Export_EightMonthWindo.
anu_luy_ 09 NUMI Status.is
‘anu_luy_09_ Beam Physics Statusais
‘anu_July_09_Recycler_Statusls
‘anu_luly09_Main Injector_Status s
anu_luy_ 09 NUMI Status.is

anu Statusit

Personalals

o N e e e

anu_Status_trial s

TYYYTTT TR Y Y Y YN

anu_June 09 Recycler_Status.is

157

3





Once you choose “Excel Options” you see choices on the left hand side.  I have chosen “Trust Center”.  That has a button “Trust Center Settings”, which is our next choice. [image: image10.png]Excel Options
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Here we see the Macro Settings.  I made the choice “Disable all macros with notification”.
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With that choice, I get something that looks like the following if I open up a workbook containing macros
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If I click on the “Options” button, the following appears
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And now I can make the choice to Enable the macros in the workbook.  I might also get the following window
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